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HCM/OL-331/2024-25 Date: 29/May/2024

Akanksha Sunil Jadhav
112,Shahapur Raod,Hatkanangale
Kolhapur,,Maharashtra-416115

Subject: Offer letter
Dear Akanksha ,

With reference to your application and subsequent interview you had with us, we are pleased to
offer you a position of Officer in the Sales & Collections Department at Ichalkaranji location in our
organization. Your role is Branch Operations Officer and your Annual Gross Salary will be
Rs.2,29,924/- per annum.

We expect you to join us on or before 3rd Jun 2024, but not later than that. Please confirm your acceptance on
the offer within 30th May 2024, beyond which the offer will stand withdrawn unless a new date is agreed
mutually. On the date of your joining, you must bring all the original and photocopies of the following:

●Proof of age
●Address proof
●All Educational Certificates
●Appointment Letter of the previous employer and salary revision letter, if any
●Experience letter
●Relieving letter
●Last three months’ pay slip from the previous employer
●Form 16 (TDS certificate), if any
●Passport size photographs (3 nos- with white background)

Note
Please note that your appointment will be subject to the verification of references
We welcome you to Kinara. Please confirm your acceptance on the link shared and upload your documents

through HRMS.
All confirmed employees as on 28th Feb shall be eligible for the Annual PMS Cycle.

For Kinara Capital Private Limited,

Tavamani Gracy J .
Deputy CHRO
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Annexure I
Salary Structure

Name of the Employee Akanksha
Designation Officer
Role Branch Operations Officer
Level FO18
Grade 2
Location Ichalkaranji
Department Sales & Collections
Date Of Joining 03-June-2024
Compensation Break up All Figures in Rupees

(Month)
All Figures in Rupees

(Annual)
Basic+D.A 13,930 1,67,160
HRA 697 8,364
Others 3,373 40,476
Annual Statutory Bonus - 13,924
Fixed Gross Salary (A) 18,000 2,29,924
Variable Pay (B) upto 20% of Gross 3,600 43,200

Employee Benefits
Employer's PF Contribution ( Capped max at 12% of 15000 from the Basic ) 1,800 21,600
Employer's ESIC Contribution @ 3.25% on Gross Salary 585 7,020
Gratuity 670 8,040
Mobile Reimbursement (fixed at 350) 350 4,200
Group Mediclaim Coverage (GMC) 0 0
Group Personal Accidental Insurance (GPA) 14 168
Group Term Life Insurance 164 1,968
Total Employee Benefits (C) 3,583 42,996
Total Cost to Company (A+B+C) 25,183 3,16,120

Annexure II
a) Fixed Gross Salary Component (A) is a sum of all the fixed components.
b) Variable Component (B) is an additional 20% of the monthly fixed gross, which will be paid based on your performance as well as
overall Company's performance for the year and as approved by the Board of Directors of the Company. The payout will happen as per
policy on a Monthly/ Quarterly / Halfyearly / Yearly Basis.
c) Retirement Benefit Component (C) is total sum of monetary value contributed by the employer for the employee, payable to the
employee post exit. Gratuity is applicable as per Gratuity Act on completion of 5 (five) years of continuous service.
d) Other Benefits Component( D), is the total non monetary value contributed by the employer for the employee's welfare & safety.
e) If applicable, Company will pay Mediclaim for the employee and their immediate family (Spouse and Children) for sum insured (Rs.
4 Lakhs).
f) Accidental and life Insurance is provided up to Rs. 15Lakhs based on the level/designation and as per the company policy.
g) Total Cost to Company (A+B+C+D) is the total cost incurred by the employer.
h) Company provides INR 350/- per month against Mobile Reimbursement for official calls and data usage.
i) Statuatory Bonus as per the applicable norms.
j) If applicable, TDS is subjected to investment declaration and as per policy.
k) Reimbursement of Conveyance for official duties will be as per Company Policy.
Yours Sincerely,

Tavamani Gracy J. _________________________________
Deputy CHRO Employee Signature
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